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Chris White Gallery 
Event Space Rental 
Agreement & Contract

FEES
This agreement should be read and signed at least seven (7) 
days before the event. After a $25 rental deposit is made to 
confirm the booking, the balance of the rental fee (plus any 
additional fees) must be paid seven (7) days in advance of 
your event. Full refunds are given when notice is received 
seven (7) days before the event. Beginning 6 days prior to 
event, NO RENTAL PAYMENT WILL BE REFUNDED. 
Unrefunded fees may be applied to future rentals. Major 
credit cards, cashier’s checks, and money orders are 
accepted. The Chris White Gallery is not responsible for lost, 
damaged, or stolen equipment or objects left on the premises. 

SITE DECORATION, OBJECTIONABLE ART
The Chris White Gallery is a contemporary fine art gallery. 
Artwork, furniture, and fixtures on display cannot be moved 
and/or removed for any event. In the event of damage to 
gallery artwork, furniture, or fixtures, the Renter will be 
held solely responsible and will be billed accordingly. This 
includes, but is not limited to, scratches, nicks, breaks, 
or marks of any kind. No confetti, glitter, rice, birdseed, 
flower petals, sparklers, or smoke machines are allowed on 
the premises. Candles must be globed with hurricanes or 
votives. No other open flames are allowed nor any cooking 
that creates smoke. 
      Prior to your event, please inspect the art either on our 
website or in person. We will remove any art not appropriate 
for children or other guests.

NOISE
Renter acknowledges that the premises are located near 
residential units and therefore agrees that noise will be no 
louder than a blender or hair dryer on high. In the event 
that the event creates disturbs a building tenant due to high 
noise volume, Renter shall immediately reduce the volume. 
If repeated disturbances are created, at the Chris White 
Gallery’s discretion, the Renter may be expelled from the 
premises or the offending noise will be ended. In the event 
of disturbances to the point of expulsion, no portion of the 
rental fee will be refunded. 
Note: Music must end by 10:00 PM.

CAPACITY
Renter understands that the maximum standing capacity 
of the Chris White Gallery is 99 people and will not exceed 
this limit at any one time.

CATERING, CLEANING, TRASH AND 
EQUIPMENT REMOVAL 
Within one (1) hour following the event, the Renter is re-
quired to remove all equipment and return the space to the 
same clean condition in which it was found. All trash must 
be collected, properly bagged, and removed by the Renter 
and/or the Caterer. A trash chute is available on premises 
for bagged trash. Renter understands that they must com-
ply with our cleaning terms otherwise they will be charged 
an additional $50.00 cleaning fee. 

Form continues on back side.

Event Date: xxx

Renter: xxx

Preferred Phone: xxx

E-Mail: xxx

Address: xxx

Type of Event: xxx

Upper, Lower, or Both Levels:   xxx 

Set-Up Time: xxx     Event Start: xxx      Event End: xxx

Space Rental Fee:    xxx

Alcohol Insurance Fee:    xxx

Initial Deposit =   xxx

Balance Due =  xxx

ACKNOWLEDGED, AGREED AND AUTHORIZED BY 
PRIMARY CONTACT/RENTER:

Signed ______________________________________________

Date: ________________________________________________

ACKNOWLEDGED, AGREED AND AUTHORIZED BY THE 
CHRIS WHITE GALLERY:

Signed:                                                                                                   xxx
					                 date here



CITY, COUNTY, STATE, AND FEDERAL LAWS 
The Renter agrees to comply with all applicable City, 
County, State, and Federal laws and shall conduct no 
illegal act on the premises. The Renter shall not sell alcohol 
on the premises at any time without proper licenses and 
insurance. The Renter may not serve alcohol to minors 
on the premises at any time. The Renter agrees to ensure 
that alcoholic beverages are consumed in a responsible 
manner. The Chris White Gallery reserves the right, in its 
exclusive discretion, to expel anyone who in its judgment 
is intoxicated or under the influence of alcohol or drugs, 
or who shall in any manner do or participate in any act 
jeopardizing the rights, use permit, or insurability of the 
Chris White Gallery or the safety of its staff, guests, or 
building contents.

INSURANCE FOR LIABILITY, FOOD AND ALCOHOL
Special event liability insurance is required for ALL renters. 
The Chris White Community Development Corporation 
(CWCDC) provides this insurance except for alcohol sales. 
      If you intend on having a vendor sell or serve alcohol 
at the event, they must be licensed to do so and carry true 
Liquor Liability coverage, naming the Shipley Lofts and 
the Chris White Community Development Corporation as 
Additional Insureds.  

Renter agrees to indemnify, defend, and hold the Chris 
White Gallery, its building owners, officers, and agents 
harmless of and from any liabilities, costs, penalties, or 
expenses arising out of and/or resulting from the rental 
and use of the premises, including but not limited to, the 
personal guarantee of provision, service, and dispensing of 
payment by Renter, its employees, and agents of alcoholic 
beverages at the Chris White Gallery. In the event the Chris 
White Gallery, its building owners, officers, and/or agents, 
are required to file any action in court in order to enforce 
any provisions of this agreement, the renter agrees to pay 
the Chris White Gallery, its building owners, officers, and/
or agents, all reasonable attorney fees, court fees, and costs 
of suit incurred by the Chris White Gallery, including all 
collection expenses and interest due.

TABLES AND CHAIRS
As of March 1, 2026, the following are offered free, as is:
Four 2x6-foot rectangular tables
Two 1.5x4-foot rectangular tables
21 metal folding chairs and 15 black plastic chairs

Gallery Rental Policy 
Summary
•	 Management will open the gallery for the renter 

and then leave it in the renter’s care. Management 
will return at the end of the rental event to lock 
up. Renter is to have someone in charge of the 
gallery at all times. If renter requires more than an 
hour total of Management’s time for the event, an 
additional $30/hour will be charged the renter.

•	 Gatherings must stay inside the gallery space. 
Event guests are not allowed to congregate in the 
lobby of the apartment building or outside the 
entrance doors.

•	 Because Shipley Lofts is a residential property, we 
expect no noise level to be louder than a hair dryer 
or blender. Music or other noise louder than this is 
considered too loud and NOT permitted.

•	 No merchandise sales, professional catering, or 
bartender services without proper licenses.

•	 Open flames, such as Sterno canned heating 
elements, must be carefully monitored so as 
not to set off the smoke alarm. No smoke or fog 
machines!

•	 Be respectful of the current exhibit: Do Not Touch 
or Move Artwork or supports!

•	 Gallery space must be returned to Management as 
it was delivered.

•	 Trash is to be bagged and dropped down trash 
chute at end of first floor hallway. Floors, including 
bathrooms, should be swept and mopped as 
needed; tables and chairs wiped down as needed. 
Renter is responsible to bring their own cleaning 
supplies, including trash bags.

•	 All personal items must be removed from the 
gallery space at the end of the event.

•	 The Renter agrees that Chris White Gallery agents 
may enter and exit the premises during the course 
of the event.


